United Way of East Central Alabama VITA Drop off Service Instructions

Email: taxhelp@uweca.org
Website: uweca.org

Anniston 256-236-8229 ext. 123 Oxford 256-835-0141 Weaver 256-820-5049

Please follow ALL the instructions and

Complete ALL the forms in entirety

Failure to follow the instruction may result in

a delay of your tax return processing

A. Please complete the IRS form 13614-C, Intake/Interview & Quality Review Sheet

Page 1 -Answer ALL questions in Parts [ and 1i
You MUST provide a good phone number and email address, if available.

List Only the dependents that you are claiming on your tax return in Part Il #2
(Household Information)

If you have insurance under Marketplace, list name, date of birth, social security
numbers for everyone insured under the Marketplace Insurance in “Additional
Comments section”.

Page 2 —You must check EACH box individually — YES/NO/Unsure

Page 3 —Answer ALL questions 1 —14 and

DIRECT DEPOSIT OF REFUND -*If you would like any refund direct deposited, You may write
down your bank name, routing number, and account number in the “Additional Comments”
section or include a voided check if you would like any refund direct deposited

*You may also use this section for any other additional information you may want to provide
concerning your tax return preparation

*If your answer to Part 1, #11 is yes for Identity Pin, please include your fetter containing your
Identity pin issued by IRS.

**+Taxpayer and Joint Taxpayer (if applicable) must sign and date bottom of page 4 of 13416C form 15080
and IRS Form 14446- Virtual VITA/TCE Taxpayer Consent, PART il




Tax Payer: Driver License/Non Drivers D #:

Joint Filer: Driver License/Non Drivers ID #

Information Needed

State Issued

Date of Issue

Expiration Date

SOCIAL SECURITY NUMBER:

EMAIL

State Issued

Date of Issue

Expiration Date

SOCIAL SECURITY NUMBER:

What to bring:

Proof of identification (photo ID) for Taxpayer and Joint Filer, if applicable
Social Security cards for you, your spouse and ALL dependents being claimed
A copy of last year’s federal and state returns, if available
Proof of foreign status, if applying for an ITIN
Birth dates for you, your spouse and dependents on the tax return
All sources of income: Wage and earning statements (Form W-2, W-2G, 1099-R,1099-
Misc, 1098-NEC) from all employers
Interest and dividend statements from banks (Forms 1099)
Mortgage Interest Paid (Forms 1098)
Taxes Paid: Property Taxes,

Personal Property Tax: Ad valorem tax amount only on Car Tax Receipts
Student Loan Interest (Forms 1098-E), if received
Educational Expenses (Form 1098-T and receipts for cost of books and supplies
purchased), if received
Proof of bank account routing and account numbers for direct deposit such as a blank
check
For filing of a married filing separately, you must have spouse name and social security
number
Total paid for daycare provider and the daycare provider's tax identifying number such
as their Social Security number or business Employer Identification Number
Forms 1095-A, B and C, Health Coverage Statements
Any additional documentation normally provided for your individual tax return
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Department of the Treasury - intemal Revenue Service
Fom 35222? Consent to Disclose Tax Return Information to
(october VITA/TCE Tax Preparation Sites

Federal Disclosure:

Federal law requires this consent form be provided to you. Unless authorized by law, we cannot disclose your tax return
information to third parties for purposes other than the preparation and filing of your tax return without your consent. If you
consent to the disclosure of your tax return information, Federal law may not protect your tax return information from
further use or distribution.

You are not required to complete this form to engage our tax return preparation services. If we obtain your sighature on
this form by conditioning our tax return preparation services on your consent, your consent will not be valid. if you agree to
the disclosure of your tax return information, your consent is valid for the amount of time that you specify. if you do not
specify the duration of your consent, your consent is valid for one year from the date of sighature.

Terms:

Global Carry Forward of data allows TaxSlayer LLC, the provider of the VITA/TCE tax software, to make your tax return
information available to ANY volunteer site participating in the IRS's VITA/TCE program that you select {o prepare a tax
return in the next filing season. This means you will be abie o visit any volunteer site using TaxSlayer next year and have
your tax return populate with your current year data, regardless of where you filed your tax retum this year. This consent
is valid through November 30, 2024,

The tax return information that will be disclosed includes, but is not limited fo, demographic, financial and other personally
identifiable information, about you, your tax return and your sources of income, which was input info the tax preparation
software for the purpose of preparing your tax return. This information includes your name, address, date of birth, phone
number, S3SN, filing status, occupation, employer's name and address, and the amounts and sources of income,
deductions and credits that were claimed on, or conhtained within, your tax return. The tax return information that will be
disclosed also includes the name, SSN, date of birth, and retationship of any dependents that were claimed on your tax

return,

You do not need to provide consent for the VITA/TCE partner preparing your tax return this year. Global Carry Forward
will assist you only if you visit a different VITA or TCE partner next year that uses TaxSlayer.

Limitation on the Duration of Consent: l/we, the taxpayer, do not wish to limit the duration of the cansent of the
disclosure of tax return information {o a date earlier than presented above (November 30, 2024). if /we wish fo limit the
duration of the consent of the disclosure o an eatrlier date, I/we will deny consent.

Limitation on the Scope of Disclosure: l/we, the taxpayer, do not wish to limit the scope of the disclosurs of tax return
information further than presented above. If I/we wish to limit the scope of the disclosure of tax return information further
than presented above, /we will deny consent.

Consent:
l/we, the taxpayer, have read the above information.

l/'we hereby consent to the disclosure of tax return information described in the Global Carry Forward terms above and
allow the tax return preparer fo enter a PIN in the tax preparation software on my behalf to verify that I/we consent {o the
terms of this disclosure.

Primary taxpayer printed name and signature Date

Secondary taxpayer printed name and signature Date

if you believe your tax return information has been disclosed or used improperly in & manner unauthorized by law or
without your permission, you may contact the Treasury Inspector General for Tax Administration (TIGTA) by
telephone at 1-800-366-4484, or by e-mail at complaints@tigta.treas.gov.

Catalog Number 39573K WWWIrs.gov Form 19080 (Rev. 10-2022)



Form 1 4 4 46 Depariment of the Treasury - Internal Revenue Service
(November 2022) Virtual VITA/TCE Taxpayer Consent

This form is required when any part of the tax return preparation process is completed without in-person interaction between the
taxpayer and the VITA/TCE volunteer. The site must explain to the taxpayer the process used to prepare the taxpayer's return. If
applicable, volunteers must advise the taxpayer of the associated risk of transferring their data from one site location to another site,

Part | - To be completed by the VITA/TCE site:
Site name
Anniston UWECA.

Site address (street, city, state, zip code)
1505 Wilmer Ave Anniston AL 36201

Site identification number (SIBN) Site coordinator name
30040092 Kim Robertson

Site contact name Site contact telephone number
Kim Robertson 256-23-8229

This site is using the following Virtual VITA/TCE method(s) to prepare tax refurns:

A, Drop Off Site: This site uses a drop off process which includes the site maintaining personally identifiable information {Social

Security numbers, Form W-2, etc.) to prepare the tax refurn af the same site but at a later time. In this process, the taxpayer
comes back to the same site for the quality review and/or signing the completed tax retum. The site must explain the method it
uses to contact the taxpayer if additional information is needed.

Note: Sites where the taxpayer does not leave the site’s property, for example waiting in another room or in a vehicle, are not
considered drop off sites. Since the taxpayer remains at the site, they are not required to complete Form 14448. If the taxpayer leaves
their tax documents at the site and then leaves the site's property for any reason, the taxpayer must complete Form 14448,

[ ] B.Intake Site: This method includes the taxpayer leaving their personally identifiable information (Sociai Security numbers, Form
W-2 and other documents) at the site in order to prepare and/or quality review the tax return at another location. in this process,
the taxpayer's tax return information may be sent to another location for one or more of the following reasons; interviewing the
taxpayer, preparing the tax return, or performing a quality review. The taxpayer may come back to the intake site for the quality
review or to review and sign the completed tax return.

[} ¢.Return Preparation and/or Quality Review Only Site: This site may receive returns from one or more intake sites to prepare

and/for quality review returns. This site generally does not take walk-ins or appointments in their location.

[} D.combination Site: This site prepares returns for other permanent or temporary intake sites and assists walk-ins and
appointments in their location.

[] &.100% Virtual VITAITCE Process: There is no in-person interaction with the taxpayer and any of the VITA/TCE volunteers in
this process, during the intake, interview, return preparation, quality review, and signing the tax returmn. The site must explain the
virtual processes and consent. This includes the virtual procedures to send required documents (Social Security numbers, Form

W-2 and other documents) through a secured file sharing system to a designated volunteer for review.

Catalog Number 50089A WWW.irS gov Form 14446 (Rev. 11-2022)



Page 2

Part H: The Sites Process:

Explain how each process will be followed to assist the taxpayer remotely. How will the site manage:

1. Scheduling the appointment
No appointments for walk in drop off process. Taxpayer will be given an appointment time for review/pick up of completed tax

return if client does not wait on site for completion of tax return.

2. Securing Taxpayer Consent Agreement
Taxpayer will sign form 14446 when completing the intake/drop off process.

3. Performing the Intake Process (securing all documents)
The taxpayer will pick up drop off packets which includes the Form 13614-C and the form 14446. When the taxpayer returns

completed forms, the VITA volunteer will review the completed 13614 and 14446 with the taxpayer as well as insuring all tax related
documents match with information provided on the 13614.

4. Validating taxpayer's authentication {reviewing photo identification & Sccial Security cards/ITINS)
At time of drop off, valid photo ids and social security cards for taxpayer, spouse and all dependents will be reviewed.

5. Performing the interview with the taxpayer
When the taxpayer returns completed required forms, the VITA volunteer will review the completed 13614 and 14446 with the

taxpayer as well as insuring all tax refated documents match with information provided on the 13614, The VITA Volunteer will
check valid photo id and social security cards for taxpayer, spouse and dependents. VITA Volunteer will verify contact information
with taxpayer and if taxpayer is not waiting on completed tax return, an appointment for taxpayer to come back for review/pick up
6. Preparing the fax retumn

VITA volunteer will review form 13614 and documents provided by the taxpayer. All information will be entered into taxslayer. If
any information doesn’t seem complete or questions arise during preparation of tax return, the VITA Volunteer will call the taxpayer
to verify information or request additional documentation. Once returny is completed in taxslayer, it will be printed for review,

7. Performing the quality review
Once the tax return is complete and printed, a different VITA volunteer other than the preparer will review all information for

accuracy and completeness with the taxpayer to included taxpayers personal information, dependent information, all income and
deductions calculations, direct deposit information and/or payment information.

8. Sharing the completed return
After review process has been completed and taxpayer has returned to pick up completed return, an Vita Tax volunteer will review all

information on the tax return with the taxpaver to included taxpayers personal information, dependent information, all meome and
deductions caleulations, direct deposit information and/or payment information.

9. Signing the return
Once review process is completed, the taxpayet/s will sign the tax return and form 8879.

10. E-filing the tax return
All returns that have been reviewed/signed/picked up by the taxpayer are transimitted at the end of that day. Any rejected are worked

the next morning the site is open. The taxpayer is called that day the reject is worked if additional information is needed to clear the
reject.
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Page three of this form will ke maintained at the site with all other required documents.

Part {li: Taxpayer Consents:

Request to Review your Tax Return for Accuracy:

To ensure you are receiving quality services and an accurately prepared tax return at the volunteer site, IRS employses randomly
select free tax preparation sites for review. If errors are identified, the site will make the necessary corrections. RS does not keep any
personal information from your reviewed tax return and this allows them to rate our VITA/TCE return preparation programs for
accurately prepared tax returns. If you do not wish fo have your return included as part of the review process, it will not affect the
services provided to you at this site, If the site preparing this return is selected, do you consent to having your return reviewed for

accuracy, by an IRS employee?
Yes [.] No

Virtual Consent Disclosure:

If you agree to have your tax return prepared and your tax documents handled in the above manner, your signature and/or agreement
is required on this document. Signing this document means that you are agreeing to the procedures stated above for preparing a tax
return for you. (If this is a Married Filing Joint return both spouses must sign and date this document.) If you chose not to sign this form,
we may not be able to prepare your tax return using this process. Since we are preparing your tax return virtually, we have to secure
your consent agreeing to this process. If you consent to use these non-IRS virtual systems to disclose or use your tax refumn
information, Federal law may not protect your tax return information from further use or distribution in the event these systems are
hacked or breached without our knowledge. If you agree to the disciosure of your tax return information, your consent is valid for the
amount of time that you specify. if you do not specify the duration of your consent, your consenit is valid for one year from the date of
signature. If you believe your tax return information has been disclosed or used improperfy in a manner unauthotized by law or without
your permission, you may contact the Treasury Inspector General for Tax Administration (TIGTA) by telephone at 1-800-366-4484, or
by e-mail at complaints@tigta.treas.gov. While the IRS is responsible for providing oversight requirements to Volunteer ihcome Tax
Assistance (VITA) and Tax Counseling for the Elderly (TCE) programs, these sites are operated by IRS sponsored partners who
manage IRS site operations requirements and volunieer ethical standards, In addition, the locations of these sites may not be in or on
federal property.

1 am agreeing to use this site’s Virtual VITA/TCE Process: Yes [ No
Printed name Printed name (spouse if married filing jaint)
Date of birth Last four digits Social Security/I TIN:-number Date of birth Last four digits Social Security/ITIN number
Date Telephone number Date Telephone number:
Email.address. ‘Emall address.
Signature (electronic) Signature {electronic)
OR OR
Signature {type/print) Signature (type/print)
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